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PART 6     ANNEXTURE A
CREDITORS/SUPPLIER ENTITY REGISTRATION FORM
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Type

Business

(   Supplier No.





Employee

(



Non-Business

(
Supplier Name: _________________________________________________________

Address:
 __________________________________________________________

Postal Code       ________________________



__________________________________________________________

Contact:
__________________________________________________________

Telephone:
_________________________

Comment:
__________________________________________________________
[image: image12.emf] 



Class

Creditor

(






Supplier

(
                    

Govt. Creditor

(



Bank Name:           _____________________________________



Account Number:  _____________________________________



Branch Number:
((( -- (((



Type of Account
Current   (  Savings/Transmission
(






Bond
  (
Subscription Share
(
I _______________________ (bank official) hereby certify that the bank details for
supplier are correct.

[image: image13.emf] 

Cheque Name: _____________________________
Address:
_____________________________  
Postal Code     _______________

 Name:             
_____________________________

Address:
_____________________________

Postal Code      _______________
Vat Reg. No.
____________________________

Discount %
_____ % Trade Terms: ______ Days

Captured By: _____________________         Approved By: _____________________ 

  
                        Finest System Controller                              Finest System Controller
ANNEXURE B
LIST OF CATEGORIES USED BY THE DEPARTMENT OF PUBLIC WORKS
HEAD OFFICE

Supplier Service 
	 Accommodation

  Advertisement

Air conditioners

Aqua Cooler

Audio Virtual Material

Bed & Breakfast(BNB)

Blinds and Curtains

Books and Magazine

Cards 

Carpet Fitting

Catering Services

Cell phones

Cleaning goods

Cleaning Materials

Cold room

Communications

Computer consumables

Competency test

Concept Development

Conference facilities

Corporate gifts

Crushed stones

Courier Services

Cutlery and cookery

Data capturing

Embroidery and clothing


	Event management

Fumigation

Fencing Materials

Fire security services

Florist

Fuel, Oil, Diesel

Gardening Equipments

Gardening Services

Generators

Gifts and engraving

Graphic design

Groceries
Guest House
Health Aid Materials

HIV/AIDS Materials

Info CCTV and Gates

IT Accessories 

Internal Decoration 

Laminating

Laundry Services

Library purchases

Marquee

Office furniture

Overnight Accommodation

Plant Hire

Printing Services


	Promotional Materials

Satellite

Screen camera editing

Sign Writing

Sound System

Stage Management

Stationery

Steel

Strong room

Suitability Check

Tent and Chair hire

Tiling

Toilet hire

Training and Development

Transport goods

Transport passengers

Travel agent

· Car hire

· Flight

· Bus and Mini bus

Uniform and protective clothing

Vehicles sales  (V.I.P Officials)

Vehicle

· Electronic gadget fitting

Vetting

Wall Frames (Picture/Photo)

Website development & maintenance 

Wooden flooring




Professional Services
	Architect
Audit Services
Civil
Education and Training

Electrical
Environmental Impact Assessment
Estate Agency

· Commercial properties

· Residential properties

Geo-Technical


	Land Surveyor

Legal services
Mechanical

Occupational Health and Safety
Personnel Recruitment

Project Management
Psychological services
Skills Development Facilitator

Town Planner

Translations
Valuers


ANNEXURE B (continue)
DISTRICT OFFICES

	  Accommodation

  Advertisement

Air conditioners

Aqua Cooler

Audio Virtual Material

Beast (livestock)

Blinds and Curtains

Books and Magazine

Bricks

Building Materials

Bush Cutting

Catering Services

Cold room

Communications

Conference facilities

Crushed stones

Courier Services

Cutlery and cookery

Electrical Equipments

Electrical Materials

  Event management

Fencing Materials

Fire security services

Florist

Fuel, Oil, Diesel

Gardening Equipments

Gardening Services

Glazing

Groceries

  Hardware and Accessories

Internal Decoration


	Generators

Gifts and engraving

Glass

Laundry Services

Library purchases

Office Furniture and  Equipments
Parking shade 

Paving

  Pest Control

  Plumbing Materials

  Printing Services
  Promotional Materials

  Sand and Stones

Satellite

Screen camera editing

Sign Writing

Sound System

Stage Management

Stationery

Steel

Tent and Chair hire

Tiling

Toilet hire

Training and Development

Transport goods

Transport passengers

Water pump

Welding work




                                                 SUPPLIER APPLICATION FORM


	


PART 1                    (NB.  This form must be collected and register free of charge at DPW offices)





SUPPLIER INFORMATION





REGISTERED NAME OF THE BUSINESS:________________________________________________________





BUSINESS REGISTRATION NUMBER	  :_________________________________________________________





INCOME TAX REFERENCE NUMBER    :_________________________________________________________





VAT REGISTRATION NUMBER		:__________________________________________________________





ADDRESS





POSTAL							PHYSICAL





_________________________________			______________________________________





_________________________________                                     ______________________________________





CODE	___________________________			CODE	________________________________





TELEPHONE NUMBER	: (_______) ___________________	CELLPHONE NUMBER___________________





E-MAIL NUMBER	:____________________________	FAX NUMBER   _________________________





CONTACT PERSON:���_________________________________________________________________________





BUSINESS OWNERSHIP INFORMATION








Name�






ID Number�



Gender


Male / Female�






Citizenship�
HDI Status


Yes / No�
Disabled


Yes / No�



% Ownership�
Position in the Enterprise�
�
�
�
�
�
�
�
�



�
�



�
�
�
�
�
�
�
�
�



�
�
�
�
�
�
�



�
�



�
�
�
�
�
�
�
�
�



STATE ANY CONNECTION / VESTED INTEREST OF YOUR DIRECTORS / OWNERS / MEMBERS WITH LDPW.














        OFFICE USE ONLY:		INSPECTION DATE _______________ APPROVED / NOT APPROVED


				

















PART 2                                          





BUSINESS EXPERIENCE





Is your business;


Mark with (x)





AGENT


�



MANUFACTURER�



DISTRIBUTOR�



SUPPLIER�



OTHERS (specify)�
�
�
�
�
�
�
�
 


Did you previously supply goods/service to organs of state in the past?


Mark with (x)


 YES  		�			NO		�


 If so, state particulars of service as indicated below.





COMPANY NAME�



MATERIALS SUPPLIED�



VALUE


�



CONTACT PERSON�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�



LIST CATEGORIES OF SERVICES / PRODUCTS FOR HEAD OFFICE OR DISTRICT OFFICE WHICH YOUR COMPANY WISHES TO SUPPLY.


ATTACHED ANNEXURE A





Head Office





SERVICE CATEGORIES





1.  ________________________________________   





2.  ________________________________________





OR


INDICATE THE DISTRICT YOUR BUSINESS IS WILLING AND CAPABLE TO SUPPLY. Mark with (X)





CAPRICORN DISTRICT


�



MOPANI DISTRICT�



SEKHUKHUNE DISTRICT�



VHEMBE DISTRICT�



WATERBERG DISTRICT�
�
�
�
�
�
�
�
SERVICE CATEGORY





1._________________________________________



















































































































































































SUPPLIER APPLICATION FORM

















PART 3








COMPLIANCE INFORMATION





TECHNICAL





Is your business a permit holder under SABS mark scheme ?


Mark with (x)


		


YES				         NO	      	





If yes, indicate product (s) for which permits are held including permit number.


Product(s):�
�
�
�
Permit No:�
�



Are you working according to National or International standard?





YES	           			          NO	 





If yes, indicate product (s) and to which standard


Product (s)


�
�
�
�
Standard�
�



QUALITY





Does your business operate a Quality Management System covering the product / service applying for ?





YES		�		NO	�





Has your Quality Management System been assessed and certified by any national / international recognized accredited body ?





YES		�		NO	�





If yes, provide copy of certificate ?
























































SUPPLIER APPLICATION FORM



































































































































 


PART 4 








HEALTH AND SAFETY





Does your business have Occupational Health and Safety Act ? (OHSA)





YES		�		NO	�





Is your company registered with Compensation Injury and Disease Act? (COID)





YES		�		NO	�





ENVIROMENT





Does your company have Environmental Policy in place ?





YES		�		NO	�





Does your company’s routine, work with any hazardous substance?





YES		�		NO	�





HUMAN RESOURCE





Does your company have Employment Equity Policy ?





YES		�		NO	�





If yes, attach the Employment Equity Plan of your company.

































































SUPPLIER APPLICATION FORM




















PART 5





CONDITIONS


Application for Head Office database must be submitted to Ladanna at the address below;





43 Church street                        or		The Senior Manager


Polokwane					Bids Management and Advisory Services


0700					             Private Bag X9490


						Polokwane


0700


Application for District Offices must be submitted to their offices at the address below;


CAPRICORN DISTRICT�
MOPANI DISTRICT�
SEKHUKHUNE DISTRICT�
VHEMBE DISTRICT�
WATERBERG DISTRICT�
�
Postal    The Manager


              Supply Chain


              Management


              P/Bag X9378


              Polokwane   


              0700.


Physical 


15 Landdros  Mare’ Street Polokwane





�
Postal  The Manager


            Supply Chain


            Management


            P/Bag X576    


            Giyani  0826





Physical


Old Parliament Building Giyani�
Postal  The Manager


            Supply Chain 


            Management 


            P/Bag X02  


           Chuenespoort  


            0745


Physical


Next to traffic testing station Lebowakgomo


�
Postal    The Manager 


               Supply Chain


               Management


               P/Bag X2248   


              Sibasa 


              0970


Physical


Next to traffic testing station Sibasa�
Postal   The Manager


              Supply Chain 


              Management 


              P/Bag X1028 


              Modimolle 0510





Physical


Cnr Thabo Mbeki Drive and Collins Street Modimolle �
�
Attach copies of the following documents; (Fax copies will not be accepted)


Company registration document


Certified copy of ID document of director (s), owner (s), shareholders.


Original and valid tax clearance certificate.


Copy of COID registration certificate.


Supplier entity registration form, [EBT FORM] (Part 6 of the form)


It is the responsibility of a registered supplier to inform LDPW immediately in writing of any changes provided on the form. Registration on LDPW database is valid for a period of one financial year and must be renewed annually on submission of written confirmation by the relevant company that the registered particulars remain unchanged. Application form received after closing date will not be considered.





The above information is correct at the time of completion. I certify that I have the appropriate authority to furnish the above mentioned information.�
�
 NAME


�
SIGNATURE�
�
DESIGNATION


�
DATE�
�






SUPPLIER APPLICATION FORM

















COMPANY STAMP











Bank Stamp
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