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Policy No. 06 of 2004
POLICY ON REMUNERATIVE WORK OUTSIDE THE EMPLOYMENT OF THE DEPARTMENT OF PUBLIC WORKS

1.  BACKGROUND

The Public Service Act states that every employee of the state shall place the whole of his or her time at the disposal of the State; and no officer shall perform remunerative work outside his or her employment in the public service or use equipment for such work, without permission granted by the relevant executing authority or an officer authorised by the said authority. The department of Public Works in Limpopo Province recognises and acknowledges the fact that its employees may be or may wish to be engaged in remunerative work outside the department. 

It is against this background that the policy on the remunerative work outside the employment of the department was deemed to be necessary.
2. PURPOSE

The purpose of this policy is to give guidelines on how employees who wish to perform remunerative work outside their employment in the department can get approval from the executing authority, and to manage the employees’ conduct and their activities.

3. OBJECTIVES

The objectives of this policy are:

3.1 To outline the provision of the legislative framework
3.2 To promote clean and good ethics within the public service/ department.
3.3 To outline conditions under which an employee be given permission to conduct outside remunerative work by the Head of Department.

3.4 To make provision for potential or existing employees with scarce skills to be retained in the department, whilst still maintaining other work interests for professional growth and development. 

3.5 Promote discipline in the department.

4. AUTHORISATION

The under mentioned acts, regulations and manuals form the legislative framework upon which this policy is anchored:

4.1 Public Service Act, 1994; Section 7(3)

4.2 Public Service Regulations, 1999/2001 (see section C.4 and C.5)

4.3 Explanatory Manual on the Code of Conduct for the Public Service, 2002

5. TARGET GROUP

This policy applies to all employees serving within the department of Public Works in Limpopo.

6.
PERFORMANCE OF DUTIES

The public service regulations states that when performing their duties, employees shall not engage in any transaction or action that is in conflict with or infringes on the execution of her or his official duties. This means that the employee shall have to recuse herself or himself from any official action or decision-making process which may result in improper personal gain, and this should be properly declared by the employee.

7. PROCEDURE

7.1 Every employee who wishes to undertake remunerative work outside his/her employment of the department must annually apply for approval from to the Head of Department not later than 30 April of each year.  Any person who assumes duty after 1 April shall disclose such information within 30 days after the assumption of duty. The applications and disclosures must be in writing, and must state the name of the business, nature/type of the work as well as the hours involved per week.

7.2 The respective programme/project centre manager or his/her delegate must consider and recommend the application.

7.3 When recommending an application, the status of the employee and the nature of the work must be taken into consideration.

7.4   The head of the component in respect of the employee who obtained approval for remunerative work must implement measures to ensure that no irregularities occur.

7.5 Outside remunerative work shall only be executed during the allowed hours, as stated in the permission letter and should not be at the expense of the department.

7.6 No facilities of the department for example telephones, photocopy machines, cameras, printers, computers, laptops, etc. shall be utilized for outside work interests.

7.7 An employee shall not use the Persons or companies that normally render services to the department as his or her clients. 

7.8 The applicant shall not misuse his position in the public service to advantage his company’s business interests.

7.9 Information, including confidential information systems of the department may not be utilized for outside work purposes.

7.10 Where approval has been granted, the remunerative work may not exceed 20 hours per week. These 20 hours should take place after 16:30 or on weekends or vacation days. The only exception to these hours is where an employee works reduced hours, and receive a proportionally reduced salary notch.

7.11 The Head of Department or an official authorised thereto shall at his or her discretion, giving reasons, withdraw the approval of such work.
7.12  If the nature of the outside work requires daylight office hours, application can     be made by an employee for reduced public service work hours and the related reduced salary notch.
7.13 All employees who have registered companies or Closed Corporations, should fill in disclosure forms as registering a company implies an intention to generate income. In addition, if an employee wishes to work for the company, permission should be applied for as outlined above.
8 FAILURE TO SEEK APPROVAL AND DISCLOSURE

Any employee who fails to seek approval or disclose any remunerative work outside the department, or when disclosing, wilfully provides incorrect or misleading details is guilty of misconduct.

In cases where the provision of this policy, Public Service Act, 1994, the Public Service Regulations, 1999/2001 and any other relevant act or regulation as provided for by the constitution of the Republic of South Africa has been contravened; the department shall constitute the disciplinary action as provided for by PSCBC Resolution no 2 of 1999.

  9. GENERAL/CONSIDERATIONS

This policy framework does not absolve nor recuse any official currently engaged in remunerative work from obtaining permission to do so. It clarifies parameters of procedural steps to be followed as the Code of Conduct covers all substantive matters pertaining to personnel conduct and private interests of serving officials. Date and time of effectiveness of this policy does not revise legislations, Resolution and PSCBC resolutions.

  10. STATEMENT OF COMMITMENT

Every employee who applies for approval of remuneration work outside the department must state that s/he is aware of the above-mentioned policy and willing to commit her/himself in writing.

11. EFFECTIVE DATE

The contents of this policy will take effect from the 1st November 2004. 
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