RENT DEBTORS MANAGEMENT RM 002
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rental
schedule
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RENTAL MANAGEMENT PROCESS RM 002

District receive
new application
for
accomodation

Inform the
applicant
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rendering essential (9rouping
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N

Applicant called
in to sign lease

’ agreement & pay
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Payment done
before the 7" of
each month
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Stop orderﬁ
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A
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management
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v

Open new file
and insert
information
documents

Order title deed
from NDPW

Complete an
Aktex search on
the property and
file Aktex report

Fill in data sheet
and file it.

Prepare a
batch of files
with
complete
Aktex’s SG
diagram &
datasheet

A
Prepare a list
of PSLDC
applications
& submit
them to
PSLDC

N

Write a cover
letter and submit
to Regional Land

Affairs

Order general
plan and put a
copy in the file

Follow up when
registration is
envisaged

|

l

Update
asset
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