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Ref.

7/4/1

Enq:

S. Harmse

Tel:

015 293 9148

To:

All Centre Managers and Shared Service Managers

From:

Senior Manager: 

Information and Records Management

Subject:
Awareness Session: Information & Records Management
Date:

17/09/2007
1. You are hereby informed of the changes to the above-mentioned session. We humbly apologise for the inconvenience caused  as some of our members at head office already had prior arrangements made for the given dates, however here below kindly receive a new schedule with date. 
2. Here below receive a new schedule for Awareness Sessions.

 
	Region
	Date
	Time
	Attendees

	Capricorn District
	19 October 2007
	10H00
	SNR. Manager IIM& Records Management Information Manager & Deputy Manager
Records Manager & Deputy Managers



	Sekhukhune District
	18 October 2007
	10H00
	SNR. Manager IIM& Records Management Information Manager & Deputy Manager

Records Manager & Deputy Managers

	Waterberg District
	08 October 2007
	10H00
	SNR. Manager IIM& Records Management Information Manager & Deputy Manager

Records Manager & Deputy Managers



	Mopani District
	10 October 2007
	10H00
	SNR. Manager IIM& Records Management Information Manager & Deputy Manager

Records Manager & Deputy Managers



	Vhembe
	11 October 2007
	10H00
	SNR. Manager IIM& Records Management Information Manager & Deputy Manager

Records Manager & Deputy Managers




 

3. You are further more kindly requested to confirm the suitability of these date with Ms. Shanaaz Harmse at Head office, should any dates conflict with your diary rescheduling could be done .
Kind regards,

_________________________________


_____________

Senior Manager: 






Date:

Information and Records Management

Ms. Tshidi Makhafola
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