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Ref.

7/4/1

Enq:

F. Sibanda
Tel:

015 293 9000
To:

All District Head
From:

Senior Manager: 

Information and Records Management

Subject:
Information Management Awareness session 

Date:

27/08/2007
1. You are hereby informed of the above-mentioned session that will be held at the relevant regions during the month of September. You are therefore kindly requested to avail your self and key staff members representing each directorate and level within your region.

2. Further more it would be expected from the Deputy Manager: GITO to give a presentation on any item that he/she deems fitting that reflects on awareness on district level.

3. Kindly contact the above-mentioned number for any clarity, confirmation as well as change of scheduled dates. Attached here below receive a schedule for said session.

Regards,

Schedule for Awareness session September 2007-08-28

	Region
	Date
	Time
	Attendees

	Capricorn District
	18 September 2007
	10H00
	Information management
Library Servioces

Records management

	Sekhukhune
	19 September 2007
	10H00
	Information management

Library Servioces

Records management

	Waterberg
	20 September 2007
	10H00
	Information management

Library Servioces

Records management

	Mopani
	26 September 2007
	10H00
	Information management

Library Servioces

Records management

	Vhembe
	27 September 2007
	10H00
	Information management

Library Servioces

Records management


 

Baking on your cooperation and full support.

_________________________________


_____________

Senior Manager: 






Date:

Information and Records Management

Ms. Tshidi Makhafola
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