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Ref:
 S4/2

TO: ALL HEADS OF DEPARTMENTS: LIMPOPO.    
DEPARTMENTAL CIRCULAR NO.02 OF 2008: ADVERTISEMENT OF POSTS. 
1. Applications are invited for the filling of vacant posts, which exist in the department as outlined in the attached Annexure.

2. Applications should be submitted on the Z83 forms obtainable from any Public Service Department and should be accompanied by curriculum vitae. Copies of qualifications will be submitted on request. 
NB. Applicants with foreign qualifications should attach certified copies of certificates of evaluation by the South African authorized body (SAQA).
Faxed applications will not be considered. Applications should be forwarded to:
The Head of Department 
Department of Public Works
Private Bag X9490
POLOKWANE
0700 
OR  Cnr Yster & Blaauwberg Streets Ladanna, Polokwane

4. The contents of this circular must be brought to the attention of all employees in the Government Departments within Limpopo Province. 
5. Further enquiries should be made to Mrs. Dichaba Mokonyane / Mr. Swondaha Netshiheni at Telephone No: 015 – 293 9059/9108
NB: The Department of Public Works is an equal opportunity and affirmative action      Employer.

· Women and people living with disabilities are encouraged to apply.

· Successful candidates will be vetted for Security reasons & be subjected to suitability checks.

6. All management positions must fulfill the following competencies: -
· leadership

· planning and organizing

· needs analysis

· research and analysis

· ability to interpret and apply policies

· analytical and innovative thinking

· good interpersonal skills 

· computer proficiency

· Adaptability during changes to meet organizational and provincial growth and development strategic goals.

· problem solving and conflict management

· Presentation skills.

· Written and verbal communication skills

7. The closing date for the advertisements Circular No. 01 of 2008 is the 18th May 2008.
_______________________ 



_________________
HEAD OF DEPARTMENT




   
DATE

POST: 1 



(Ref. S4/2/2/2008/1)
Senior Manager: 
Asset Management

Directorate:
Financial Management Programme

Centre



Head Office

Salary Level:


13
Salary Package:


R540 429.00 p.a. (all inclusive)
(A)      REQUIREMENTS: -
· Applicants must be in possession of NQF 6 (Bachelor Degree) in Logistics and Asset Management.

· At least five years working experience in management level in Assets and Logistics. 

· Knowledge and understanding of PFMA, Treasury Regulations and other Public Service Policies and Regulations.

· Knowledge of Finance  Procurement, Supply Chain Management and Contract Management

· High Computer Literacy.

(B)      DUTIES: -
· Manage logistics and assets in line with PFMA and Treasury Regulations.

· Develop and implement policies and strategies that are in line with acceptable asset and inventory Management Principles

·  Manage inventory and warehousing.
· Manage central asset register.

· Manage the disposal of obsolete assets and stores. 

· Manage the implementation of purchase Management mandates.
POST: 2  


(Ref. S4/2/2/2008/2)
Manager


Real Estate

Directorate: 


 Real Estate

Centre:                                Mopani District

Salary Level: 

12 

Salary Package:          
R 369 000.00p.a. (All Inclusive)

A. Requirements: -

· NQF 6 (i.e. Diploma or Bachelor’s degree) requiring a minimum period of study of three years in Property Management or Public Administration or equivalent Qualification.
· At least 3 years experience in Property Management

B. Duties:-

· The incumbent will be responsible for development and monitoring the operational asset management plan for the state owned property portfolio.

· Compile an accurate district property asset register.

· Manage the district property portfolio and measure performance.

· Implement a system for record keeping and monitoring of all financial transactions stages of the life cycle of property assets.

· Execute vesting, acquisition and disposal processes

C. Knowledge:-

· Public Service reporting Procedures and work environment

· Government policies and regulations

POST: 3 


(Ref. S4/2/2/2008/3)
Manager

:
Computer Systems and Applications
 
                                   

Directorate
 
:  
ICT
Centre


:
Head Office 

Salary Level

:
12

Salary Package
:
R 369 000.00 pa (All inclusive)

A.  Requirements:-

· Applicants should have NQF 6 (degree or diploma) or equivalent qualification in Information Technology

· At least five years work  experience in computer systems and applications

B.  Duties:-

· Research and Analysis of business information requirements of each Directorate

· Develop and implement appropriate Information Technology policies

· Manage departmental business re-engineering processes using IT and related application systems

· Manage the design, development and implementation of GIS/IT Systems

· Manage and implement a departmental home page.

· Provide systems support on all business specific application s to all users.

· Manage and control projects, contracts and Business Service Agreements

· Review and develop appropriate databases for the department

· Facilitate training of staff in Information technology and related applications

· Represent the Department on IT related sub-committees.

POST: 4

(Ref. S4/2/2/2008/4)
Deputy Manager 
: 
Performance Management & Development 

Directorate

:
Human Resources Programme

Centre


: 
Head Office

Salary Level

:
  09

Salary Notch

:
R 157 686.00 pa

A. Requirements:-
· Applicants must be in possession NQF 6 (i.e. Diploma or Bachelor’s degree) in Human Resource Management / Public Administration or equivalent qualification.

·  Relevant experience and knowledge of Performance Management System (PMS)
· Computer literacy and the use and understanding of Persal System

· Facilitation and  presentation skills
· Communication skills (Verbal and written) 

· Knowledge of Public Service Regulations and other legislation relating to the Public Service.

· Valid vehicle driver’s license
B. Duties 

· Do quality control  on  PMS documents
· Training  of employees on PMS (Districts & Head Office)

· Facilitate probation of officers

· Induction of Employees

· Report on all matters of PMS (e.g. matters of intervention) and implement interventions where applicable.
POST: 5  



(Ref. S4/2/2/2008/5)
Personnel Practitioner
:
HR Recruitment
Directorate


: 
Strategic HRM (HR Services)
Centre                                :          Head Office
Salary Level


: 
07 

Salary Notch

:         R106 335.00 per annum
A. Requirements:

· Applicants must be in possession of NQF 6 (Degree or Diploma) in Human Resources Management or Grade 12 plus 3 years working experience in HR Recruitment.

· High Computer Literacy

· Good 
Communication Skills (Verbal and Written)

· Good Customer Relations

· Knowledge of Public Service Regulations and other policies, legislations applicable in the Public Service.

B. Duties: 
· Successful candidate will be responsible for facilitation of Recruitment, Selection and Placement.

· Facilitate the implementation of HR Recruitment Plan

· Facilitate the implementation of Employment Equity Plan
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